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Circular &#& (1.1)

Points to Note / New Measures on Custom-Built Stand

REFRERMIEMIEEEIE

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay attention to
the summary as follows. For details, please refer to section 4 of the Exhibitors’ Manual.

HRARBNERZERNER, HHENMERTCER. AEENT, FHEeSREeREFMELG.

Section 3B % Items NE
4.2 Information submission / 232 &R

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, site work deposit and a copy of valid public liability insurance. Otherwise, a late
charge of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.
FRHEBRHRZRAEREENBRR (FRIE—) . RFFEA. RIReERAYHNLAREERERERRNIERZH
H. BRI, THEEERZSRE/AZBICEL 3, 000 T (400 £iT) BIEHIMTE E .

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and
“Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required. JFE{R32[ 4518
Z2FHPAE |\ [ EHERBXTHPE | (R WR1) REFSHEREBRERRE.

4.2.2 Site work deposit / Kt TiZ&

Calculation based on HK$300/US$40 per sqm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$ 667) and HK$75,000 (US$
10,000) respectively.

REUBEHK 300 T (40 £70) 5#tH. BEEEABBULAHTEERE. MERRESRNEES
A% 5,000 BT (667 3=7T) K 75,000 7T (10,000 E7T).

4.2.3 Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s
liability for death or injury to any persons, or loss or damage to property arising out of the performance of
the Services in a sum not less than HK$10 million for any single claim, unlimited in aggregate. In
addition, contractors are required to comply with Section 40 of the Employees’ Compensation Ordinance,
Cap.282 (“ECQO”) to cover their liabilities both under the ECO and at common law for injuries at work in
respect of all their employees, irrespective of the length of employment contract or working hours, full time
or part time, permanent or temporary employment. A contractor should also carry out and maintain valid

and adequate insurance against theft, fire, damage to property, accidents, natural calamities, acts of God
and such other risks normally insured against by a reasonable person in the position of the contractor, or as
the Organiser may require, in connection with, inter alia, contractor’s property (including all equipment,
fittings, furniture, materials and other facilities used or provided by the contractor in the performance of the
Services) and the performance of the Services.

The insurance should be maintained in force at all times during move-in period, exhibition period and
move-out period, i.e. 12 — 17 Apr 2025.

AEBFLABREAYC ARBERRE. BREYEERERDRAER 1,000 &, MAKHENREREENER
BR. Itsh, FERWABMREEGRGIE 282 EREMEMSRG ( “FZIFH” ) FE 40 RERE, EEZAKERSE
ZiFGI R EBER MM ESETERZEMS ERAEREE, THESNAVIRTERERE. 22
BERE, ERISERR L. AAKERLA—ERRERE (GEE5 KRS i A REZEHN M1 & EEE
REMBEEFEENRRENRE, BOFEEH. XK HEE. B/ BREE. REUREMBEHARE
PR IR A R E SR BRI AR A0 L B

REAHAACEES, REHELEES (B12025F4812F17H).

4.2.4 Hall rental charges for over-time move-in and move-out.
IS KBS BRI IS  E .

4.2.5 Maximum stand height.
BRI E RS
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421 Structural Safety Certificate and/or Structural Calculations Submission
1R [ R EHAE | K/ [ SUEEA |
Stands & temporary structures >2.5m & < 4mH < 5mH or two-storey construction
SR BERSE Y >2.5 K| <4 K& <5 KL EHE
Stages or platforms >1.1m & <1.5mH = 1.5mH
TEES >1.1 KM <1.5KS >1.5%5
Suspended ighting russ <100kg > 100 kg
AN N\
LR T <100 BT =100 227
Self-standing speakers and/or <25m > 2.5m
lighting towers W s
og S ZIN . ZIN
IR B/ SRR 25K > 25K
Verify stability of Verify stability of design drawings &
Authorised Person/ design drawings _prepare structural calculations*
Registered Structural Engineer AR EERET BRI E M AR E AT BRI E M K SRR AR+
(AP/RSE) should be deployed
. N 1o . Supervise construction works at site; verify stability
A N L/RE M A8 TAZATE after completion by issuing structural safety certificate
EEEETIERESTHEEERR LR AR ERE
Submit design drawings
to Organiser by 28 Feb 2025 By email
R20252H 28 H IAEBEHR
S Z AR AZE R T E S
Smelt- by dropping Into the 1. Structural safety certificate (refer to section 4.2.6)
collection box at Technical gt o
Services Counter . . ABR AR .
. Fire Services certificate (submit upon request) (refer to section
by 1500 hrs on 12 Apr 2025 2. FireS rificate (submit 1) (refer to sect
n2025 4812 H . Ei.z.s)‘ - N
T 3B T R HE HBFRERRE (1REKR TR ) (FFiEE2R%E 4 2.85)
[ AR | RALZWERTE
Submit to Official Electrical
Contractor by 1500 hrs on Certificate of installation, inspection & testing (Form WR1)*
12 Apr 2025 (please refer to section 4.2.7)
R2025F4812H BHEETIHAE (RIEWRT) *
T 3R ZHIRZ T (FHEFERE4278)
REBHRER
* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in prohibition all
access to the stand/suspension of electricity supply throughout the fair period.
R BEN REIE S B L 10 BRI ZAERAERRE /&A%, TISEHRERERPNELMBEALENGEH#E
fL/AFIEE SIHERE.
4.2.6 Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety)
Regulations (Chapter 59) is applicable.
SRBATAEHUAENT S, FHEUTSHR (BFEME (R2) %A £59 =,
An Authorised Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer
(AP-List 1), or a Registered Building Surveyor (AP-list Ill). An Authorised Person is legally defined in the
HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please visit
http /Iwww.bd.gov.hk/english/inform/e_rse_1.html
ARl AT EERE SR (GRRT AL RE 1), iEMEEIIEA GRRIALTREE 2) SEEfMEFRIEE (uE—I)\i
%E 3)o MAIATHIERFRNTHEEMGHIE 123 F. BRETAL/EMEETIREGNZM, FiE
B : https://www.bd.gov.hk/tc/resources/online-tools/registers-search/registrationsearch-disclaimer.html|?reg
type=RSE
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4.2.7 Electricity / BHE#ES
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a
registered electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be
submitted to the Official Electrical Contractor as per schedule mentioned above.
RENEG (F 406%] "jj (AREE WR1 J2ZB7R ) #ifl, FRBBNRE. BELKBAHYAHZMEXTEAER
I E AT, WARERR LM ERERZ FAGENRER, LEEHER.

4.2.8

Fire Precaution / Fire Service Certificate / 5 A¥&HE / SHBGSRARE

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but
not limited to, drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently
non-flammable or durably flameproof and be in accordance with all applicable fire prevention and building
regulations. Authorized personnel of Venue Operator or the Hong Kong Government may need to inspect and
verify its compliance.

RRESEENRE, EEERENME (BRERRNERE. FIE. 419, B, Kt ) LABIEFTH
R, AEZRRE SR N A MR R TSR A MEERE. RESEEN T BB RAIERIGEEL
MR &R,

A documentary proof of compliance for all Custom-built stands with the use of combustible materials shall
conform to any standard acceptable to the Director of Fire Services; or shall be brought up to any of those
standards by treating with a fire retardant paint or solution acceptable to Director of Fire Services. In the latter
case, the work shall be carried out by a Class 2 Registered Fire Service Installation Contractor and a
certificate (FS251) to this effect from the Contractor shall be submitted to the Organiser upon request.

B RERSR TR B &I R RIEZ RS, SERHEPRERES I AR RN REIERE
MREFRE, LA ARRINARIER TAE, A AHp R B ANRIEIT, TLERR bikisERER—
BeEE UHPIFRME 251), LGGERAFTARE. EEIEERT, RIRERES.

Fire services certificate should be certified by Registered Fire Services Installation Contractors. For the
List of Registered Fire Services Installation Contractors, please visit
http://www.hkfsd.gov.hk/home/eng/source/FSIC list_eng.pdf.

f M = M E B Rk B K I E oMow M, B8 EHEHPB EH B
http://www. hkfsd. gov. hk/home/chi/source/FSIC list chi.pdf,

Hay is strictly prohibited to use at the venue, regardless with or without fire proof treatment.

e ACEPI KRR, REBEEE—MRILERARITE.

For all construction with two-storey construction or booth structure with TV wall, at least one functional
extinguisher MUST be placed at a conspicuous spot within the assigned area during the construction and
show period for safety reason. One functional extinguisher is recommended for all construction with wooden
materials too.

AREER, NIEEEEEESEISERESEMNEAL ﬁ@ﬁ%/ﬁﬁ"ﬁml&% s HARIE AR BRRR 5 T E
—EBEBURAE . FIEARMEENEINEERE —EASAANE

Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by fabric (No
matter partly OR fully covered), booth contractors are required to fill-in and submit the Fabrics Testing
Application Form with fabrics sample (size must be 1m x 1m). The submission must be addressed to Venue
Operator at least one month before show for fire retardant and water-permeable testing. Also Certificate of
Fire Services Installations and Equipment (FS251) must be submitted on or before 3pm on exhibitor’s
move-in day. (that is 12 April 2025).

REESEEFNRE, MHUXEERBETRER TREJIFHRAGHD, FRREEHRI—ERS A
HEIFRLRE BRFER, TEREREHEAR (RS AR—KTR—K) —FHERX TRESZIE R UMERMR (/FE-‘H%AL/(
BGRIRD) R AEKERE, MRz ARERINER 2025 4 4 A 12 BT 3 Al EIRIR AP R B M AR
(FS251) TREEEIEH .

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

AR EN, ANEIBEE hkcecepchkeec. com ZXEIE (852) 2582 8888 EiRAEEIEH A KREIRMES
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4.2.9 Reflective Vest/Belt | g 510 /25
All Licensees and person requiring admission to the Licensed Area for any reasons in connection with
building-up or breaking-down of exhibition stands or for any activities will require wearing Reflective
Vest/Belt.
HgRESE EENEREEE, ETREHER. FISEHMEMEESNAL, —FLEAFERES
I/

4212 Waste Reduction and Recovery Measures / /0 g4 K B4 1E
In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong Convention &
Exhibition Centre has been approved as a waste producer for disposing mercury lamps. Nine recycling
bins have been placed at G/F opposite to Design Gallery, Hall 1AC loading area, Hall 3CEG loading area
and Hall 5CEG loading area.
R (EEMERE (LR (—/R) 1REID, ﬁ%@:ﬁ% LEMASKIBEERYESSE, LRzt Ot
T %515 ) #E; REE—A CHEE; REE=C. E. GHXERREERC. E,. C HEELRENE
B EHEZEZ A,

4.2.13 Construction Industry Safety Training Certificate / 3 5E% %2 3| SEREE
All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC's security reserves the right
to refuse entry or remove personnel for those who fail to provide valid credentials.
FUENRETENAER, LAFBERERSINFRFPEHER (BN TS D, LEFEMRRHR. TR,
REEEECRRZABFBIEEZALTEANRERZALHRRE.
Please feel free to contact the Event Planning & Co-ordination Team of HKCEC at hkcecepc@hkcec.com or
(852) 2582 8888 should you need further assistance.
mEEAEN, WIEBEE hkcecepc@hkcec.com M E (852) 2582 8888 BAF BB ET L2 IEAR
B R i B AR AR

4.2.14 Rules to be complied by the Exhibitors and his/her appointed Contractors.
SRBAREAREAEIERETEE.

4.2.15 Deduction of site work deposit.
e Liz& Al

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment. To
ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs, and

forfeiting totally the site work deposits lodged with us.

FERE BERAR EARAEANARFLES NI LRER, HEEEERENTERE. ARRERBLKERNET LXR
E, FEiGEEE %ﬂ%‘ﬁéhuﬂiﬁﬁééﬁmlﬁ%%é, TEHRWEAZIR T RS, MEES.

For queries, please feel free to contact NG E:E, EH4

Contact B4 A Tel &EiFE Email EE}

Mr. Roy Chau 2240 5452 roy.ks.chau@hktdc.org
HERE

Mr. Aston Fong 2240 5459 aston.wh.fong@hktdc.org
FakiRsE

Mr. Andrew Cheung 2240 5460 andrew.mf.cheung@hktdc.org
SRERIESE
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